dPlan Lite (a response/recovery plan)
(25 pages out of roughly 80!!)
Institutional Information
About Your Institution

Staff and Key Personnel


Collections

Prevention


Facilities Information



Emergency Shut-offs

Response and Recovery


Disaster Response Team


Information Technology

IT: Emergency Contact Information

Data Backup


Salvage Priorities



Institutional Records



Collections


Overall Salvage Priorities

Insurance Information 
(They need to include basic information, but the existing pages under the Insurance heading are too detailed for dPlan Lite. Thus, Insurance Information in the menu - which links to nothing right now – should be linked to a new, simpler insurance page. See dPlan Lite insurance page.doc.) 
Evacuations/Emergency Procedures 


Clearing the Building

Assembly Areas

Emergency Call List 

Command Center/Temporary Space


Command Center

Supplies and Services


Emergency Numbers/Services



Emergency Services



Maintenance/Utilities



Recovery Services


Emergency Supplies



In-House



External


Emergency Funds



In-House



Additional Funds

Scope and Goals of the Disaster Plan

Distribution, Review, and Updating


Distribution


Review and Updating

