MdPlan: 

Disaster Response Immediate Action

	
	Moderate Disaster

(i.e. – minor leak or flooding)


	
	Imminent or Major Disaster

(i.e. – tornado, fire, broken water main)

	1
	Alert the proper authorities

Insert Director’s info

Insert Response Team Leader info

Insert Curator’s info
	1
	Sound the Alarm

Alert the proper authorities

911

Insert Director’s info

Insert Response Team Leader info



	2
	Secure the area.  

Keep staff away from ceiling damage or standing water.  
	2
	Evacuate the building

     Fire/flood 

Insert designated assembly areas

     Tornado

Insert designated shelter locations



	3
	Find and eliminate the cause of the problem.  

Insert electric shutoff location

Insert water shutoff location

Eliminate hazards.  
	3
	If it is safe to do so, turn off electricity, water and gas.  

Insert electric shutoff location

Insert water shutoff location

Insert gas shutoff location

Eliminate Hazards



	4
	Determine what happened/extend of damage and alert insurance contacts (refer to section in disaster document)



	5
	When it is safe to do so, protect priority collections (refer to section in disaster document) from further damage.  Cover and/or move.  

	
	Detailed recovery information can be found in section ** of this disaster document
	
	Emergency and Recovery Services contact information can be found in section** of this disaster document


